





YTBEPXJIEH

IIOCTaHOBJIEHHUEM AIMUHUCTPALIUU
MYHULIMNIAIBHOI'O OKpyra
MYyHHIUIIATBHOE 00pa3oBaHue
HoBornckoBckHit MyHULIMTNIATBHBIA OKPYT
Jlyranckoit HaponHoit PecriyGmuku

OT «29» ietet. 2025 1. Ne JE2_

HOPSAIO0K
IpeJoCTABJCHHs] APXHBHBIX CIIPABOK, APXHBHBIX BLINHCOK, APXUBHBIX KOMUIi
ApXHBHBIM OT/1€JI0M AAMHHUCTPAIHH MYHMUHIIAJILHOTO OKPYra
MYHHIHIAJbHOE 00pa3oBaHue HoBonckoBckuii MyHHIIHNAJILHBIA OKPYT
JIyranckoit Hapoanoi Pecny0aukn

I. O0mue nosoxeHun

1.1. Ilopsimok mnOperoCTaBIeHUs] ApXUBHBIX CIPABOK, APXWBHBIX BBHIMUCOK,
apXMBHBIX KONHM apXWBHBIM OTAENOM AJIMHHUCTpPAlUU{d MYHHULMNAIBHOTO OKpyra
MYyHUIMNIAIbHOE oOpa3zoBaHue HoBONCKOBCKUM MyHHMIUIIANBHBIN OKpYT JlyraHckoi
Haponnoii PeciyGnuku topuaudyeckuM, QU3MYECKUM JHLAM U (M) GU3NUEeCKUM
JULaM — TpeAnpUHUMATENsIM, aJBOKaTaM B CBSI3M C - BBIIIOJHEHHUEM CBOMX
pod)eCCHOHANILHBIX O0S3aHHOCTEM HAa OCHOBAaHMHU apXUBHBIX JOKYMEHTOB (fayee —
[Topsinok) ycTaHaBIMBaeT OCHOBHBbIE TpPeOOBaHHS K HCIOJHEHUIO COLMAJIBHO-
IIPaBOBBIX 3alPOCOB IOPUAMYECKUX, (PU3NUECKUX JUI U (W) PU3MUecKHux JHIl —
NpeInpuHAMATENIeH, alBOKATOB B CBSI3U C BHIIIOJHEHHEM CBOHUX IIPO(ecCHOHANBHBIX
o0s13aHHOCTEM, APYTUX BUJIOB 3alpOCOB, ONPEIENEHHBIX JEeHCTBYOINM B Poccuiickoi
denepalii  3aKOHOJATEIBCTBOM HA OCHOBAaHUM AapXUBHBIX JOKYMEHTOB W
0bOPMIIEHUIO apXHBHBIX CIPABOK, apXUBHBIX BBIIIUCOK, ApXUBHBIX KOIIHA.

1.2.  [Hei#icteue llopsaka pacnpocTpaHsieTcs Ha  apXUBHBIA  OTHEN
AIMUHHCTpAIIMM  MYHUIMNAIBHONO  OKpyra  MYyHHULMIabHOE  0o0pa3oBaHue
HosonckoBckuit Mmyaunmnanbaeiii okpyr Jlyranckoit Hapoanoit PecriyOnuku (nanee
— QpXUBHBIM OTIHEN), B YacTU BbIJIAYM ApPXUBHBIX CIPABOK, apXMBHBIX BBHIITUCOK,
apXMWBHBIX KOIIUH.

1.3. B Ilopsiake ucnonb3yrTCs CIeAYIOIINE MTOHATHS:
apxuenas cnpaexa - JOKYMEHT apXHBHOTO OTHeJa, COCTaBICHHBIH Ha OnaHke
AIMUHUCTpAllMM ~ MYHUIUMNAIBHOrO  OKpyra MYHHUIUNAIbHOE  0Opa3soBaHUe
HoBonckoBekui MyHUIMIaNbHbIM okpyr JIyranckoit HapoaHoii PecriyOnuku (nanee -
AJIMUHHCTpAIUA), UMCIOIIMNA IOPUIUYECKYI0 CUIy U COJEpKalllui JOKYMEHTHYIO
WHPOPMAITUIO O NMPEAMETE 3aIpoca ¢ YKa3aHUEM IIOMCKOBBIX TaHHBIX



(romepa QoHa, orMcH, Aea, TUCTOB €NUHUL XPAHEHHS ) TEX APXUBHBIX JJOKYMEHTOB,
Ha OCHOBaHHWU KOTOPBIX OHa coctasiieHa ([Ipunoxenue Ne 1);

apxusHas ewvinucka - JOKYMEHT apXHUBHOTO OTJeNa, COCTaBIeHHBbIM Ha OjaHkKe
AIMUHUCTpALINH, JOCJTOBHO BOCIIPOM3BOJSILMI YacTh TEKCTA apXUBHOI'O JOKYMEHTA,
OTHOCSILIMICS K ONpeAeeHHOMY (DakTy, COOBITHIO, JIUIlYy, C YKa3aHUEM IOUCKOBBIX
naHHBIX (HOMepa (HoHJa, OIKCH, JeNa, JUCTOB);

apxXusHasa Konus - JOKYMEHT apXUBHOTO OTZelNa, JOCIOBHO BOCIPOU3BOMSIINHN TEKCT
apXUBHOI'O JJOKYMEHTA, C YKa3aHHUEM eTro MOUCKOBLIX JIaHHBIX (HoMepa QOH/a, OIKCH,
Jlesia, JIMCTOB), 3aBEPEHHBIH B YCTAaHOBJIEHHOM IOpsfKe. ApXuBHas KOMNUs
U3rOTABJIMBAETCS] CPEACTBAMU 1€YaTH;

3anpoc CoYUANbHO-NPABO8O20 Xapakmepa - 3alpoc, CBSI3aHHBIA C COLMAIbLHOU
3allIMTOM TIpakJaH, NpedyCMaTpUBaIOIeil MX MEHCHOHHOe O0ecredyeHue, a TakKKe
[IOJIy4YEHHUE JIBIOT ¥ KOMIIEHCALIMH B COOTBETCTBUH C 3aKOHOAATENIBCTBOM Poccuiickoi
Qemepaii U MEXIYHApOAHBIMU oOs3aTenbcTBaMu  Poccuiickoit  ®enepanuu
(Ilpunoxxenue Ne 2);

memMamuyeckuli 3anpoc — 3arpoc o MPeJOCTaBICHHN HHHOPMALIUH 110 ONPEACICHHON
npobneme, Teme, COOBITHIO, (PaKTy 3a ONpEAESICHHBIH XPOHOJIOTMYECKHAN MEPHOJ
(ITpunoxxenne Ne 3);

UHGOPMAYUOHHOE NuUCbMO — TIHCBMO, COCTaBlieHHOe Ha OjaHKe AJMHUHUCTpALNU,
conepkaiiiee MHGOPMALMIO O XPaHAIUXCS B apXUBE APXMBHBIX AOKYMEHTax IIO
OTIpelieTICHHOU TeMe, MpobieMe Ui PeKOMEHALMIO 110 OOPaIleHHIO B TO UM MHOE
yupeXXJeHhe, TAe IO CBEJSHHSIM apxXMBHOIO OTAeNa MOXET HaXOJUThCA
HHTEepecyromas nHbopMaIiusl. |

1.4, 3ampoc ¢(u3MYecKOro JMLa MOXXET KacaTbCsl CaMOro 3asiBUTEN, JIMIJ,
HaXOJAIINXCS Ha €ro MKIUBEHHUH, TTOJ1 OTIEKOM WJIM NONEeUYUTENIbCTBOM, €I0 YMEPLIETro
MyKa (yMepien )KeHbl ), OJTM3KUX POJCTBEHHUKOB IO MPSMOW JIMHUU.

1.5. IlpenocraBneHne AOKYMEHTHON HH(GOPMALIUU MO 3aIIPOCaM HOPHINYECKUX,
buzpueckux mul v (W) GU3NIECKUX JIUL — IPEAIpUHUMATENIeH, alIBOKATOB B CBI3H
C BBLIIOJIHEHHEM CBOMX NPOGeCCHOHATBHBIX 00s3aHHOCTEH (Janee— 3asBUTEIID)
OCYIIECTBIIAETCS IIyTEM COCTABJICHHS W OTIPABKH CIENYIOLUX HHGPOPMAIMOHHBIX
JOKYMEHTOB:

COIMPOBOAUTEIBHOTO MUChMa;
HHGOPMAITHOHHOTO TTUCHEMA;
apXHWBHOU CIIPaBKHU;
apXWBHOM BBIITHUCKH;
apXUBHOU KOIUH.

1.6. 3a nmpeoCcTaBIeHUEM YCIYTH 3asBUTEb MOXKET OOPAaTUThCH:

1.6.1. B AiMuUHHCTpaLHIO 1O aJpecy:

292300, JIyranckas Haponnast Pecy6nuka, HoBONCKOBCKUI MyHUIMIIAIBHBIHA
oxpyr, irt Hosorickos, nepeynox Kuposa, 1.

I'paduk paGotsr: [Torenenphuk -gerBepr ¢ 9-00 no 13-00, ¢ 14-00 mo 18-00,
ngtauna ¢ 9-00 mo 13-00, ¢ 14-00 mo 17-00.

Tenedon mns crpasok: 8(572)2-18-40.
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NPUBOJATCA HOBBIE JOBOJBI WJIM OOCTOSATENBCTBA (PYKOBOJUTENDL apXUBHOIO OT/AEA
WM YTIOJHOMOYEHHOE Ha TO JIMLO BIIpaBe MPUHATH pellleHHe 0 O€30CHOBATENbHOCTH
OUEepEeHOr0 3aMpoca U IpeKpalleHHH NepenrucKy o JaHHOMY BOIIPOCY MPHU YCIIOBHH,
YTO yKa3aHHBIHA 3alIpoC M paHee HaNpaBIIseMbIe 3alIpOChl HAIPABIISUIMCH B OJUH U TOT
KE apXUB);
€CJIM B 3alpoce COoAepIKaTcs HELlEH3ypHBIE JIN00 OCKOpOUTENbHBIE BbIpAKEHUS,
yIpO3bl JKU3HU, 3JOPOBbI0 M MMYILECTBY JOJKHOCTHBIX JIML apXWUBHOTO OTHela, a
TaKXXe YJIEeHOB UX CeMel;
€CIM Yy 3asBUTENs OTCYTCTBYIOT JOKYMEHTBI, IOATBEPXKIAIOIIUE €ro
[OJIHOMOYHSL BBICTYNAaTh OT MMEHHU TPETbUX JIHL, B OTHOLUEHHH KOTOPBIX CleNaH
3arpoc (B cilydae, eclidi He HCTeK CpPOK OrpaHMYEHHs, YCTAHOBICHHBIH YacThIO 3
ctatbi 25 PenepanpHoro 3akoHa Ne 125-03).
O npuurHax ocTaBleHuUs 3anpoca 0e3 pacCMOTpeHUs COOOIIAeTCs 3asiBUTENIO B
clydasx, ecid ero (GaMuwids W TOYTOBBIA (SJEKTPOHHBIM ajpec) NOAHAOTCS
IIPOYTEHHIO.
2.1.3. K 3anpocy cienyer MpUIOKUTh ITaKeT COOTBETCTBYIOMIUX JOKYMEHTOB!
KOIUS JOKYMEHTa, YI0CTOBEPSIOLIEr0 JUYHOCTh 3asiBUTEIIS;
KOITUS JOKYMEHTA, YIOCTOBEPSIOIIErO JINYHOCTD MPEACTABUTENS 3asBUTEIS, B
cilydae oOpallleHHs ¢ 3apoOCOM MPeICTaBUTeNs 3asiBUTENIS;
KOIUS JOKYMEHTA, MOATBEPKJAIOIIEr0 MOJTHOMOYMS IPEICTaBUTENS 3asBUTENS;
KOMHS TOKyMEHTA, (PUKCUPYIOIIETO TPYAOBYIO A TEIBHOCTh U CTAX 3asIBUTEIS
(TYIOBON KHHXKKH);
corjacie Ha 00pabOTKYy TEePCOHANBHBIX JAHHBIX  3asiBHTENs  JHOO
npencrapurens 3aspurens ([Ipunoxenue Ne 4);

KOITWU JTOKYMEHTOB, HEOOXOMMBIX IS BBITIOJHEHUS] TEMAaTHYECKUX 3allpOCOB
JUISL TIPEJIOCTABIICHHUST apXUBHBIX BBIITMCOK M KOMUU B COOTBETCTBHUM C IIPABOBBIMH
aKTaMHU, KOTOPEIE 3asBUTENIb BIIPaBe MPEeIOCTABUTH 110 COOCTBEHHOW MHULIMATHUBE.

2.2.  3ampoc  pErucTpUpyercs, pacCMaTpUBAECTCS  yIOJIHOMOYEHHBIM
JIOJKHOCTHBIM JIMIIOM, HAlPaBISIETCs Ha MCIOJHEHUE U UCIIOIHIETCSA IO apXMBHBIM
JTOKYMEHTaM W/WIIA NIeYaTHBIM U3JaHMUsIM, OTHOCAIUMCS K IIPEIMETY 3arpoca.

2.3. Tlpu mocTymjieHHd NOBTOPHBIX 3allpOCOB, APXMBHBIM  OTIEIOM
IIPOBEPSIETCST COOTBETCTBUE COJICP)KAHUS CBENCHHWN paHee BBINAHHOW apXUBHOM
CIPaBKH CBEJCHHUSM, COJEpXKallMMCS B JOKYMEHTaX, W B Cily4ae BbISBJICHUS
JIOTIOJIHUTEIbHOW MH(OPMAIINH, apXUB BKIIIOYAET €€ B apXUBHYIO CIIPaBKY, KOTOpasd
OyJeT BbI1aBaThHCs TOBTOPHO.

2.4. 3ampoc, He OTHOCAIIMHCS K COCTaBy XPAHSAIIMXCS B apXUBHOM OT/ENE
apXUBHBIX JOKYMEHTOB, B TEUEHHE 5 [IHEH C MOMEHTA €r0 PErucTpaliu, HalpaBIsaeTCs
B IPYrOf apX¥B WJIM OPraHU3alHIo, 1€ MOTYT XPaHUThCS HEOOXONMUMBIE apXUBHBIE
JOKYMEHTHI, C YBEAOMIICHUEM 00 3TOM 3asBUTEILS, UIIH €My JaeTCs COOTBETCTBYHOIIAs
peKOMeHaIus B BU/Ie UHPOPMALIHOHHOTO IIMChMA.

B ciydvae, eciu 3ampoc HE COAEPKHUT JaHHBIX, HEOOXOMUMBIX ISl IPHHATHS
00OCHOBAaHHOTO PEICHHs apXWBHBIM OTACIOM, OH B TOT XX€ CPOK BO3BpaIllaeTCs
3asIBUTEIIO C COOTBETCTBYIOIUMHU Pa3bsCHEHUIMM.



2.5. Ilpu mocTyIUIeHUH B apXUBHBIM OT/EN MHTEpHET-o0pallleHus (3ampoca) ¢
yKazaHHeM aJipeca 3JICKTPOHHOM MOYTHI, 3asBUTENIO HANpaBIISIETCS YBEJOMIIEHHE O
npueMe obparlteHus (3ampoca) K paCCMOTPEHHUIO UM MOTUBUPOBAHHBIN OTKa3 B 3TOM.

[IphHsSTOE K pAacCMOTPEHHIO OOpallieHHe (3ampoc) —pacIeuaThIBAeTCs,
perucTpupyercs, U B JanbHelllleM paboTa ¢ HUM BEAETCI B YCTAHOBIEHHOM
3aKOHOJATEIHLCTBOM TTOPSIJIKE.

2.6. OtBet Ha 3anpoc 0popMIIIETCS Ha PYCCKOM SI3BIKE.

2.7. ApXHMBHBIM OTJE] OCYHIECTBIISIET IPUEM 3asiBUTENIEN U BEJIET €ro YUET Mo
YCTaHOBJICHHOH 3aKOHOAATENbCTBOM (popme. PyKOBOACTBO apXWUBHOTO OTHAeNa HeceT
JIMYHYIO OTBETCTBEHHOCTH 33 OPraHU3alMIo IIpUeMa U pacCMOTPEHHE 3aIIPOCOB.

2.8. Temarudeckuii 3anmpoc rocyJapCTBEHHOTO OpraHa WM OpraHa MECTHOIO
caMOyNpaBJIeHUs], CBA3aHHBIM ¢ UCTIOJTHEHUEM UMHU CBOUX (PYHKIMH, apXHUBHBIN OTAEI
paccMaTpuBaeT B NEPBOOYEPETHOM MOPSAKE B yCTAHOBJICHHBIE 3aKOHOAATEIBCTBOM
a100 B COTJIaCOBaHHbIE C HUIMHU CPOKH.

2.9. OtBeThl Ha 3anpochkl (B TOM HHCJE Ha 3alpoChl COLHUAIBHO-IIPAaBOBOIO
xapakrepa) oQopMIIsIOTCS B OpME apXMBHBIX CIPABOK, apXMBHBIX BBITACOK WIIU
apXUBHBIX  KOMUH, OQOPMIEHHBIX ©  3aBEPEeHHBIX B  YCTAHOBJIEHHOM
3aKOHOJATEILCTBOM MOPSIJIKE.

[Ipu OTCYTCTBMU JOKYMEHTOB, HEOOXOMWMBIX JJII MCIIOJHEHHUS 3arpocos,
coctaBngeTcst ”HGOPMAIMOHHOE MUCHMO C YKa3aHUEM IPUYUH UX OTCYTCTBHUS.

2.10. 3ampochl HWCIONHSIOTCS apXWMBHBIM OTAENOM B Cpok He Oonee 30
(TpuanaTH) KaneHgapHbIX JHEH ¢ 1aThl pErUCTPalliU 3apoca.

WubopMallMOHHEIE IMCbMa 00 OTCYTCTBHM apPXMBHBIX JIOKYMEHTOB Ha
XpaHEHHUH B apXUBHOM OT/IEJIe HAIIPABIISIOTCS 3asIBUTEIIO B CPOK 110 3 (Tpex) pabounx
JIHEH C IaThl perucTpaluy 3amnpoca.

2.11. 3ampochkl 3asBUTENIEM UCIONHAKOTCA apXWUBHBIM  OTACIOM  Ha
6e3B03Me3HON OCHOBE.

II1. OdopmiieHne apXHBHBIX CIIPABOK,
APXMBHBIX BBIITHCOK H apPXHUBHBIX KOIHI

3.1. ApxuBHBII OTAen OoQopMIIsIeT OTBEThl Ha 3allpOoChl B BHJE apXHBHOM
CIIPaBKH, apXHUBHOM BBIMMCKH, apXUBHOM KOMUH, UHOOPMALMOHHOTO TUCEMA.

3.1.1. ApxuBHas crpaBka odopmisiercs Ha OslaHKe AIMUHUCTpPAlUH U
COIEP)KUT HazBaHue («ApXWUBHas CIpaBKa») U MHGOPMALHMIO IO TEME 3ampoca ¢
yKa3zaHHeM apXUBHBIX IIHA(YPOB U HOMEPOB JIUCTOB €AMHULl XPaHEHHUS TE€X apXHUBHBIX
JOKYMEHTOB, Ha OCHOBAaHMM KOTOPBIX OHa COCTaBjJ€Ha. ApXHBHas CIpaBKa
noanuceBaercss [MaBoil MyHHIMNAJIBHOTO OKpyra MYyHHLHMIIAJIbHOE 00pa3soBaHue
HoBonckosckui MyHuLumanbpHeiii okpyr Jlyranckoit Hapoanoii PecyOnuku (nanee
—I'naBa okpyra) 1u60 yrmoJHOMOYEHHBIM UM JIMIIOM U 3aBepsAeTcs repOoBOi I1e4aThio,
ONpe/ieIeHHOX TMPaBOBbIM aKTOM AJMHWHMCTpAllU¥ JUIS MCIOJB30BaHHS Ha
Tepputopun Poccuiickoit Penepaiiiu.



B TekcTe apXUBHOM CIIPAaBKM JJaHHbIE BOCIIPOM3BOISTCS TaK, KAaK OHU U3JI0’KEHBI
B apXMBHBIX IOKYMEHTaX, a PacXOXJEeHHs, HECOBNAJEHUS U HETOYHOCTH Ha3BaHUA,
OTCYTCTBHE HMEHH, OTYECTBa, HWHULMAIOB MJIM HaJM4ue OJHOTO H3 HHX
OTOBapHWBAIOTCS B TEKCTe CIIpaBKu B ckoOkax («Tak B nmokyMeHte», «Tak B TeKcTe
opurdHaja»). B mnpuMedaHusx MO TEKCTy apXWBHOWU CIpPaBKU OroBapUBaIOTCS
Hepa30opUMBO HaIlMCAaHHbIE, HCIPaBJIEHHbIE aBTOPOM (co3jaaresieM JOKYMEHTa), He
Mo/ latoIuecs IPoYTeHUIO MecTa TeKcTa JokyMeHTa («Tak B TexcTe opuruHana» «B
TEeKCTE HepazOOpUYMBOY»), a TaKXKe HaIMUHhe WU OTCYTCTBHE OTMETKH O 3aBEpPEHUU
JOKYMEHTOB, [TOCTY>KUBIIIMX OCHOBAHUEM JIJIsl COCTaBJIEHHUs OTBETA.

B Tekcre apXwBHOM CHpaBKH HE IOMYCKAIOTCAd HM3MEHEHMS, HUCHPABICHHUS,
KOMMEHTapHU, COOCTBEHHBIE BBIBOJIbI ApXHUBHOIO OTAENA MO COAEPKAHUIO apXUBHBIX
JNOKYMEHTOB, HA OCHOBAaHUU KOTOPHIX COCTaBJIEHA apXMBHasl CIIpaBKa.

3.1.2. ApXuBHBIC CIIPaBKU O MOJATBEPKASHUH TPYIOBOr0O CTaka 0hOpMIISIOTCS
TOJIBKO 32 TOT Nepuol paboThl, CBENEHHS O KOTOPOM HMEIOTCA B JOKYMEHTaX
apxuBHOTO otfena. [Ipu aTom yka3piBaeTcsl TOUHOE Ha3BaHUE AOJDKHOCTH 3asBUTENS,
CTPYKTYPHOI'O TMOJIpa3/ielicHusl, IPeIIpUITHs, KOJIX03a, COBX03a U Mepuoj paboTHI.
OcHoBanueM st ohOPMIICHHSI apPXUBHON CIPaBKU O MOATBEPXKACHUH TPYIOBOTO
cTaxka SIBJIIOTCS MPUKA3bl [0 JIUYHOMY COCTaBY, KHUTH y4eTa TPYIOBOrO CTaxa U
3apab0TKa KOJIXO3HMUKOB, JIUIIEBBIE CUeTa M BEJOMOCTH HAYUCICHUS 3apaboTHOU
IUIaThl, HHCHMEHHBIC TPYJJOBBIE JIOTOBOPHI W COTJIALEHHS C OTMETKaMu 00 HX
BHINIOJIHEHUU. KIMerolpecsi B JMYHBIX Jejax JUCTBl MO y4YeTy KaApoB, aHKETHI,
aBToOHOrpaduy, COOCTBEHHOPYYHO 3all0JHEHHblE (U3UUECKUM JIUIOM, HA KOTOPBIX
OTCYTCTBYIOT OTMETKH OTZeJa KaJpoB O MPOBEPKE YKa3aHHBIX B HUX CBENECHHUH MO
OpUTHHAaJaM JOKYMEHTOB WM CIIpaBKaM, H€ MOLYT OBITb OCHOBaHMEM JUIs
oG OopMIIEHUST apXUBHBIX CIIPABOK O NOJTBEPKACHUH TPYAOBOI'O CTAXA.

3.1.3. ApxuBHas crmpaBKa 0 3apabOTHOHN TuiaTe O(OPMISETCS Ha OCHOBaHHUU

JUIEBBIX CYETOB, PACUETHO-IUIATEXKHBIX BEAOMOCTEH H JAPYyruX HIOKYMEHTOB O
HA4yuCIeHHOH U BBIIIaYeHHOHM 3apa®oTHON 1nare. BeinuWcka U3 IITATHOIO
pacmicanus, MpodCorO3HbIe OUIEThl, OMIETh MapTUH U JBUKCHUMH, OOIIECTBEHHBIX
oObeIMHEHA HE SBISIOTCA OOKYMEHTaMHM, I[OATBEPKIAAIOMIMMHE (aKTHUECKUil
3apaboTOK 17151 opOpMIIEHHS CIIPaBKX O 3apabdOTHOM IIaTe.
Pasmep 3apaboTHOM MIaThl B apXUBHOM CIIpaBKe OTPAXKAETCs B ACHEKHBIX €IMHMIAX,
yYKa3aHHBIX B JIOKyMEHTax. Eclii B MOKyMEHTaxX [E€HEXHbIE €AUHHIbl HE yKA3aHbI,
CIIpaBKa BBIIAETCS COrNIACHO CyMMaM, OTpakeHHBIM B JOKYMEHTaX, 0e3 0003HaYeHus
JIEHEKHBIX €IMHUII, TIPH 3TOM B COIPOBOJAUTENBHOM IHUCBME JENAETCS ClAemylolas
3aIUCh:« [leHedicHas eOuHuya, Komopas oOelicmeosala 6 nepuod, 3a KOmopblil
mpebyemcs ungopmayus, 8 OOKYMeHmax Ha4ucieHus 3apabomuot niamel 3a __ -
200bl He YKazanay. JlaHHBIe YKa3bIBAIOTCS OTAENBHO 38 KaXKILIM MeCAL KOHKPETHOrO
roza. Pacuer cpefHEMECSYHOTO U CPEIHEr0JOBOI0 3apabOTKa apXUBHBEIM OTAEIOM HE
nponsBoauTcst. CBeIeHUsS 0 TOATBEPXKACHUH YIUIAThl CTPAXOBBIX B3HOCOB B apXHBHON
CIpaBKe He YKa3bIBAIOTCH.



3.2. ApxuBHBIE CIOpaBKM O BOEHHOHU cioyx0e (B TOM 4MCIe B COCTaBe
nedcTBylomet apMUu B Iepuojs; OoeBBIX JAeHCTBHM, TMNpH  BBINOJHEHUU
MHTEPHAIIMOHAIIBHOTO J10Jra) OQOPMIISIIOTCS BEIOMCTBEHHBIMH apXHBaMHU.

3.3. OcHoBanneM s OQOpMIIEHHMS apXHUBHBIX CIpaBoK 00 o00Opa3oBaHMU
SIBIISIIOTCSI CBEJICHMS O TIeprojiax oOyueHus U 00 OKOHYaHUU yueOHoro 3aBeenus. [Ipu
OTCYTCTBUHM B JOKyMEHTaX apXWBHOIO OTZHeNa CBeJcHUH 00 OKOH4YaHUM Y4eOHOro
3aBEJIEHUs], B apXUBHOM CITpaBKE YKa3bIBaeTCsl UH(POPMALUS O NPOJOKUTENIBHOCTU
oOydeHus: B yueOHOM 3aBEIEHUU 34 COOTBETCTBYIOIINE TONBI, OKOHYAHHH IOJHOIO
yueOHoro nepuoja (Kypca, kj1acca) Wii OTJeIbHBIX €TI0 STaIoB.

YuuThiBas cofiepKaHue 3alpoca, apXUBHas CrpaBka 00 oOpa3oBaHUU MOXKET
CO/IepXKaTh CBeJCHUS U3 JIOKyMeHTa 00 oOpazoBaHWU U M3 TMPUIOKECHHUS K HEMY.
Ceenenust 060 oOy4ueHHH B HECKONBKHX YUEOHBIX 3aBEJICHHSAX, Kacaloluecsi OJTHOTO
JULa, BKIIFOYAIOTCS B OJIHY CIIPaBKY.

3.4. OcHoBaHHeM IS OQOPMIICHHS APXHUBHBIX CIPABOK O HarpaxIeHUU
SIBIISTIOTCS] CIIMCKY HAarpakIeHHBIX, O(HUIIMANBHO YTBEPXKICHHBIE TOCYAapCTBEHHBIMU
opraHami, a TaKXe MMPYKa3bl U CIIMCKHU, NOANMCAHHBIE PYKOBOJUTEIEM IOPUUIECKOTO
JIMLA, CO CCBUIKOM Ha COOTBETCTBYIOLIMHI MPUKa3.

3.5. OcHoBanueMm 1715 0OPMIIEHHUS apXUBHBIX CIIPABOK O HECYACTHBIX CITydasix
Ha MPOU3BOJCTBE, JIEYSHUH SBJISIOTCS aKThl O HECYACTHBIX CilyyasX, KHUTH ydeTa U
perucTpaniyd aBapuid, KaTacTpod, HECYaCTHBIX CJIy4aeB M JOKYMEHTHl IO
paccie0BaHUI0 UX MPUIHH.

3.6. HecooTBeTcTBUE OTJENBHBIX CBEJICHUH, COAEpXKAIIMXCS B JOKYMEHTax
apXMBHOTO OT/IeNia, JaHHBIM, U3JI0KEHHBIM B 3allpOce, HE MOXKET OBITh MPENsATCTBUEM
IUIsI BHECEHMUS WX B TEKCT apXMBHOM CHpaBKH, €CIM Jpyras JOKyMEHTaJbHas
WH(OpMALIsS HEe OCTABISIET COMHEHUS B TOXACCTBEHHOCTH JIMIIA WIH ONPEAEICHHBIX
¢akToB.

3.7. B TekcTe apXMBHOU CIIpaBKH HE JOILyCKAarOTCS MU3MEHEHUs, UCIIpaBICHNS,
CYMMHpPOBaHHE JaHHBIX, KOMMEHTapHUU, COOCTBEHHBIE BBIBOABI HMCIIOJIHUTENS II0
COJIEP’KaHMIO JJOKYMEHTOB, HA OCHOBaHHUH KOTOPBIX COCTABJIEHA apXUBHAas CIIpaBKa.
[ToguuCTKH W TIOMapKd B apXUBHBIX CIPaBKax HE JOIyCKarOTCA. BbIMUCKU u3
IOKYMEHTOB, KOTOpPBIE BKJIIOYAIOTCS B apXUBHYIO CIIPaBKy, 00si3aTelbHO OepyTcs B
KaBbeluKd. HamMeHoBaHWe oOpraHu3alluu (YUpeKIeHUs, NpeAIpHUsITHS, KOJIX03a,
COBX03a), B KOTOPOM paloTall WM YUHICS 3asBUTENb, B TEKCTE apXUBHOW CIIPABKH
IIPUBOAUTCS IIOJTHOCTHIO, IPY IOBTOPHBIX YIIOMUHAHUSAX JOIIYCKAETCSA UCIIOIb30BaHUE
oduIMAaNbHBIX COKpalleHuil. Eciu HanMeHOBaHME OpraHu3aluM (y4pexIeHus,
NPeIpUATHs, KOJIX03a, COBX03a) MEHSIOCh, B ApPXMBHOM CIpPaBKe YKa3bIBAETCS
TONBKO TO HaWMEHOBaHHE, KOTopoe ObUIO B TOT MEPHOA, O KOTOPOM HIET pe4b B
3ampoce.

IIpu odopmileHHH [OKYMEHTOB Uil pPacCMOTPEHHsI BOIPOCa O Ha3HAYCHUU
NEHCHH Ha JIbTOTHBIX YCIOBHSX WM 3@ BBICJIYTY JIeT, B apXWBHOH CIIPaBKe
YKa3LIBAIOTCS CBeJEHHS 000 BCeX NEeperMEHOBAaHHAX OpraHU3aliH (Y4pexAeHMs,
IPEANIPUSITHS, KOJIX03a, COBX034).



3.8. ®amMunus, UMsI K OTYECTBO JIMIE, B OTHOLIECHUN KOTOPOTr'o 3aIpalliiBaeTCs
uHpOpMAIs, NPETOCTABISIOTCS B COOTBETCTBHUM C apXMUBHBIMM [TOKYMEHTaMH, a
pacxoXXAeHUs, HECOBIAJIEHNsI U HETOUHbIE Ha3BaHUs, OTCYTCTBHE MMEHH, OTUECTBa,
WHUIMATIOB WM HaJIM4Ke TOJBKO OJHOTO M3 HUX, JOJIKHBI OBITH OTOBOPEHBI B TEKCTE
CIIPaBKH B CKOOKax: «(Tak B JOKYMEHTE)».

3.9. B Tekcre apxXuBHOU CIPaBKU IPUMEHSIETCSl CIOBECHO-LUU(POBOH crocod
yKa3aHus [1aT ¢ IPOCTaBIEHUEM HYJIsl B 0003HAYEHUHU JIHS Mecslla, €CJIM OH COACPIKUT
onHy undpy, Hanpumep: 05 anpena 1949.

3.10. Pa3psicHeHUS 110 BBISBJICHHBIM B JJOKYMEHTaX CBEJAEHHUSM, B OTHOLLIEHHUH
KOTOPBIX €CTh COMHEHHS] B HX JOCTOBEPHOCTH, HEpa30OpUYMBO HAIUCAHHBIM,
UCIIPABJIEHHBIM aBTOPOM, HE MOJJAI0LUMCS IPOYTEHHUIO BCIEACTBUE IIOBPEXACHUS
TEKCTa OPUTHHAJIA, U3JIaraloTCsl B CIIpaBKe MOCe YKa3aHUs MIOUCKOBBIX TaHHBIX WU
B COIPOBOJUTEIBHOM ITUCEME.

3.11. Ecnu apxuBHas cpaBka 10 OObEKTUBHBIM IPUYHHAM SIBJISIETCS HETIOJHBIM
OTBETOM Ha 3alpoc, TEKCT apXUBHOM CIpaBKM 3aKaHYMBAeTCA CIOBaMH: «pyrux
CBeJIeHUI He OOHapy KeHO».

3.12. Ilocie TekcTa apXUBHOM CHPaBKM ITOMEIIAIOTCA MOWCKOBBIE [AaHHBIE
JIOKYMEHTOB, SIBUBLIUXCSI OCHOBaHHEM IS ee cocTaBieHus (HoMepa (QoHaa, omucH,
nena, JIMCTOB).

3.13. ApxuBHBIE CIPaBKM, AapXUBHbIC BBIIMCKA W apXUBHbIE KOIIHH,
W3rOTOBJICHHBIE CPEJCTBAMU IleuaTd, OQOPMIISIOTCS Ha OslaHKe ATMUHUHCTPALUU C
yKa3aHWEeM Ha3BaHUA NOKyMeHTa («ApXWBHas CIpaBKa», «ADXHBHAs BBIIUCKA»,
«ApXHBHasI KOTIHS» ) 3aBEPSIIOTCS MOAMUCHIO [ 1aBBl OKpyra U repOOBOM IEUaThIO.

3.14. ApxuBHas cnpaBKa [JOJDKHA HUMETb PErHMCTPAaLlMOHHBIM HOMEp M Aty
odopmnenns. Konus apXHBHOM CIIPaBKH yIOCTOBEPAETCS UCIIONHUTENIEM H OCTAETCS
B COOTBETCTBYIOILIEM JEIONPOU3BOACTBEHHOM JIEJIE apXMBa.

3.15. ApxuBHBIC BHIITUCKY U apXUBHBIE KOIMU 0OPMIISIOTCS B TOM )K€ MOPSIKE,
KaK M apXUBHEIE CTIpaBKU. B apxXuBHOH BBINKMCKE Ha3BaHWE OpPUTMHANA JOKYMEHTA, €T0
HOMED U JlaTa YKa3bIBAIOTCS MOJIHOCTHIO, TEKCT apXUBHON BBIIMCKH O(OpMIISETCS Ha
S3BIKE OpUTHHAAa JIOKyMEHTa. Brinucka NpoOU3BOAMTCS TOJBKO W3 JOKyMEHTa, B
KOTOPOM COJIEPIKUTCS HECKOJILKO OTACIBHBIX, HE CBS3aHHBIX MEXKAY cOOOH BOIPOCOB.
Brlinucka 10KHA BOCIIPOU3BOAUTD IMOJIHBIA TEKCT YaCTH JOKYMEHTa, OTHOCAIIEHCS K
3anpocy.

W3BrieyeHreM U3 TeKCTa JOKyMEHTa JODKHBI OBITh HCUEpIaHbl BCE UMEIOLIHNECS
JlaHHBIe IO 3ampocy. Hadallo M KOHEl KaXJIOro M3BIEYEHHsS, a TAKXKe IPOILyCKH
OTJeNbHBIX CJIOB B TEKCTe AOKyYMEHTa 00O03HadaroTCsi MHororodweM. B ciyudae
HEOOXOOMMOCTH K TEKCTY apXMBHOW BBIITUCKH/KOIIMHA BHOCATCSA COOTBETCTBYIOIIME
IIpUMEYaHUs U OrOBapUBAIOTCS YACTH TEKCTa OPUIHHANA, HEPa30OpUUBO HAIIUCAHHEIE,
UCTIpaBlieHHbIC aBTOPOM, HE IMOAJAIONIMeCs MPOYTEHHUIO BCIEJCTBUE IOBPEXKICHUA
TeKcTa ®W JApyruM npuuuHaMm. OrtaenbHBIE CIIOBA W BBIPAXKEHHS [OKYMEHTa,
BBI3LIBAIOIIME COMHEHHS B HMX TOYHOCTM, a TaKK€ MCIPABIICHUs, IMOJYUCTKH,
BBIZBIBAIOILE COMHEHUE B HX JOCTOBEPHOCTH, OTOBAPUBAIOTCS: «(TaK B IOKYMEHTE )»
WIH «(B TEKCTe Hepa3OopUUBO)».








mailto:novopskovlnr@mail.ru

Ipunoxenue Ne 2

k [Topsinky npefocraBieHnst apXUBHBIX CIIPABOK, APXUBHBIX BLINHCOK,
APXMBHBIX KOTIM apXMBHBIM OTAENOM AAMHHUCTDPALIMU
MYHHLMNAJILHOTO OKPYyra MyHULMNanbHOE 00pasoBaHne

HoRBomckoBCKMI MyHHULIMITANBHBIH OKPYT

Jlyranckoit HapoaHoii pecriyOnKKH, yTBEPX/ICHHBIH TOCTaHOBICHHEM
AIMHMHHECTpaLMY MyHHUIMIAABHOTO OKPyra MyHUIIMNANEHOE 00Pa30BaHUE
HosonckoBckui MyHMUIKNIATBHBIN OKPYT

Jlyranckoit Hapoanoii pecriybnuku orZFOL 2025 Ne 262,

®dopwma:
I'naBe MYHHIMIIAJIBHOI'O OKpYyTra
MYHUIIUITIAJIBHOC o6pa30BaHHe

HogonckoBckuit MyHULUITATBHBIN OKPYT
JIyranckoit Haponnoit PeciyGnuku

(GaMunus, HHALKATHL)

[Mpaxxnan(uwHa,K1)

(®.N.0. noJHOCTHIO)
npoxkuBaroli(ero,ei) o azpecy:

TeneOoH:

3ATIPOC

[Ipoury BBIZATH apXHMBHYIO CIIPaBKY O TPYJAOBOM CTaxe, 3apabOTHOH miate

(Hy>XHOE TIOYEPKHYTH) C no
(xpoHoJiorudecKkne paMkH 3anpaniipaeMoit uHdopmatinm iJist 3apaGoTHoi nJaTel - He Gosiee 5 Jiet (60 mec.))

(HOIIH06 HAMMCHOBAHUE TIPECANIPUATUA, OpraHru3allli, YYPeKIACHW, KOJIX034, COBXO3a)

B KaQ4E€CTBC
B OTOT IEPHUOA 3HAYHIIACH 1O (baMHHHeﬁ
HaX0oXJICHHUE B OTIIyCKax 1o yXony 3a p€6eHKOM
(naThl poXACHUS JIeTEH)
npuHAIT(Q)
(mara, Ne mpukasa, ¢ Kakoro yucsa)
yBOJeH(a)

(nata, Ne npukaza, ¢ Kakoro 4dcia)

nara noaANUChH pacmmpposxa NoANNCH



[Tpunoxenne Ne 3

K [lopsiiky npeaocTaBleHUs apXUBHBIX CIIPABOK, APXUBHBIX BBIITUCOK,
apXUBHBIX KOMHH apXUBHBIM OTAEIOM AAMHHHCTPALMH
MYHHLMOAJIBHOTO OKPYyra MyHHLMAAIBEHOE 00pa3oBaH1e

HoBornckoBckuit MyHHLUMNANBLHBIN OKpYT

Jlyraunckoi Hapoanoii pecny6nuki, yTBEpuIACHHDBIH MOCTAHOBICHHUEM
AIMUHHECTpALMK MYHHUMIIANBHOTO OKpYra MyHUUHIIANEHOE 00pa3oBaHue
HoBornckoBckuii MyHHUMIAMBHBIN OKPYT

Jlyranckoii Hapoanoit pecnyOnuku oe2IOL, 2025 Ne 242,

dopma:

I'maBe MyHULIMOANBHOTO OKpYyTa
MYHHULHMIIAJIBHOE 00pa3OBaHue
HoOBOICKOBCKHI MyHHULIMITIBHEIN OKPYT
Jlyranckoit Hapognoii PecrryGnukn

(Gamunus, HHULMATHI)

[paxxnan(uHa,Ku)

(D.1.0. nonHOCTHIO)
HpO)I(HBaIOUl(eFO,eﬁ) o agpecy:

tenedoH:

3AIIPOC

[Ipomy BBIIATH 3aBEPEHHYIO HaJIeKaXKUM 00pa3oM apXWBHYIO BBIIHUCKY,
apXUBHYIO KOTIHIO (HyXHO€ MTOAYEPKHYTH)

(HauMeHOBaHUe TOKYMEHTa, HOMEp, 1aTa)

(HOJ’IHOC HAUMCHOBAaHUE NPCATIPUATHSA, OPraHU3aluy, YUPEKACHUA, KOJIX03a, c03x03a)

Jara O ATTUCh pacmmprBKa TMOAITHCH



Ipunoxenue Ne 4

k Tlopsaky nipenocTaBIeHUS apXUBHBIX CIIPABOK, aPXHUBHBIX BBIIUCOK,
apXUBHBIX KOMHUI apXHBHBIM OTAEIOM AIMHUHUCTPALMH
MYHHIHUIIUIBHOrO OKPYra MyHHULIHINAbHOE 00pa3oBaHte

HoBornckoBCkuit MyHHULNNANBHBIH OKPYT

Jlyranckoit Haponsoit pecryGa1Ky, YTBEpXXAEHHBIH MOCTAHOBIEHHEM
AJIMHHHCTpPAIMH MYHULIMIATEHOTO OKPYra MyHHUIMNaEHOE 00pazoBaHie
HoBonckoBckuit MyHHLIMIANLHBIH OKpYT

Jlyrauckoit Hapoanoii pecriybnvku ot2££Z 2025 Ne 2&2

®opma:

COI'JIACHE

Ha 00pabOTKy NEPCOHAIBHBIX TaHHBIX
A,

(thamunns, UM ¥ OTUECTBO)

3aperucTpUPOBaHHEIi(as) 10 afpecy:

[AcTIOPT: CEPUsL No BBIJIaH

(nata u KeM BbIJIaH)

B COOTBETCTBHH ¢ TpeboBanusMu cratheit Oenepansaoro 3akona oT 27.07.2006 Ne 152-®3 «O nepcoHaIbHbIX
JIAHHBIX» CBOOOJTHO, CBOCH BOJIEll M B CBOEM HHTEpece JIai0 coryiackue Ha 06paboTKy NepCOHAIbHBIX JAHHBIX
AJIMUHUCTPAIIH MyHHIUIIATHPHOTO OKPYra MyHHLIMIIATbHOE 00pazoBanrie HOBOIICKOBCKMI MyHULIUNIATBLHBIN
okpyr Jlyrauckoit Hapoguoii Pecnyonuku,. (nanee - AxMuHUCTpauus), pacnoloxeHHo no axpecy: 292300,
Jlyrauckas Haponnas PecnyGnuka, M.o. HoBonickoscekuid, irt. HoBorickos, nep. Kuposa, . 1, coBepiaemMbIx
C MCIIOJIB30BAHUEM CPEJICTB aBTOMATH3AIUH M 0e3 HCIIOJB30BaHMsI TAKUX CPEJICTB, BKIIIOYas cOOp, 3aIluCh,
CHCTEMATH3al[iiO, HaKOIUICHWe, XpaHeHHe, YyToyHeHue (OOHOBIEHHE, HW3MEHCHME), U3BIICUEHHE,
UCIIONB30BaHKeE, Nepeaauy (pacinpocTpaHeHue, IpeoCTaBlIeH e, JOCTYIT), o0e3nnunBaHue, OJIOKNPOBaHHE,
yIICHUE, YHHUTOKEHUE TIEPCOHATIbHBIX JaHHBIX:

(bamMuus, UM, OTYECTBO;

YHCII0, MECSIL, TOJ POKIICHHUS; .

BH]I, CCPHsl, HOMEP JJOKYMEHTA, YIOCTOBEPSIOLIETO JINYHOCTh, HAUMEHOBAHUE OPraHa, BLIIABILETO €10,

JlaTa BbLIAauH;

HOMEpP KOHTaKTHOT'O Tee()OHA UM CBECHUS O IPYTHUX CIOCo0ax CBA3M,

CBEICHHS O TPY/IOBOM JCSITEIHHOCTH, MeCTE PaOOTh! U 3aHUMAaeMOH JIOTKHOCTH;

cBelleHus 06 00pa3soBaHMH, B TOM YHCIiE O MOCICBY30BCKOM IIPO(eCCHOHATBHOM 00pa3oBaHHH
(HamMeHOBaHME OOpPa3OBATENBLHOM OpraHu3aliy, KBaIM(UKAIHs, CICHHATBHOCTE IO JOKYMEHTY 00
00pa3oBaHUN).

Paspemaro obmeHn (mpuem, mnepenady, oOpabOTKy) MOMX IIEpCOHANBHBIX [JAHHBIX MEKAY
AJIMHUHHCTpaLKEH U TPSTHUMHU JIMIIAMH, B IIEIIX COOMIOJEHHS MOUX 3aKOHHBIX IIPAaB ¥ UHTEPECOB.

51 o3HakoMIeH(a), 4To:
1) cornacue Ha 06paboTKy NepCOHANBHBIX JAHHBIX JEUCTBYET C JaThl IOANMCAHMS HACTOAILETO COTJIACHS JC
JOCTHXKEHUS Lieneil oOpabOTKH HEepPCOHATbHBIX JaHHBIX WM B TEYCHHE CPOKa XpaHeHHs HMHQOpManuu,
YCTAHOBJICHHOT'O 3aKOHO/ATEIbCTBOM;
2) cornacue Ha 00pabOTKY NMEPCOHATBHBIX JAHHBIX MOXKET OBITH OTO3BAHO HA OCHOBAaHWU NMHUCHMEHHOIO
3asBJICHUS B IIPOU3BOJIBHOM (opMe;
3) B ciyuae OT3BIBA corjiacusi Ha oOpabOTKy MEpPCOHANBHBIX JAHHBIX, AJIMHHUCTparus ['JiaBel Brpase
IPOJODKUTE 00paGOTKY IEepCOHaJBHBIX NAaHHBIX 0€3 corjacus NpPH HAJWYUM OCHOBaHMHM, yKa3aHHBIX B
nyHKkTax 2-11 yactu 1 craThh 6, actu 2 cratbu 10 u gactu 2 crathu 11 ®enepanproro 3akona ot 27.07.2006
Ne 152-®3 «O nepcoHanpHbIX TaHHBIXY.

20 r.

(moanuck) (®.1.0) (nara)









