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AJIMHHHCTPALIHSI TOPOJICKOTO OKPYTA
MYHHINTAJILHOE OBPA30OBAHHE FOPOJICKOI OKPYT
FOPOJL KHPOBCK JIYTAHCKOI HAPO/IHOI PECITYBJIMKH

ITOCTAHOBJIEHHUE
75 okrabps 2024 r. Ne 296

r. Knposck

O cosznannu Bpemennoii Komuccuu
10 BbISIBJACHHIO W nepeaaye 6ecxo3siiiHbIX aPXHBHBIX T0KYMEHTOB

B uensx BbiABiaeHHs OecXO3siiHbIX APXMBHBIX JOKYMEHTOB B IpaHHlax
MYHHLHNAILHOTO 00pa3oBaHusi ropoickoil okpyr ropoa Kuposck Jlyrauckoid
Haponwoit PecnyGiuku, B coorserctBun ¢ 3axonom Jlyranckoit HapoaHoii
PecnyGnnku ot 01.02.2024 Ne 40-1 «O6 apxusHoMm aesne B Jlyranckoit HapoaHoii
Pecriybiinke», MeToHYECKMMH  PEKOMEHIALMAMH [0  BbISABICHHIO, [PHEMY,
XPaHEHHIO H HMCIOJIb30BAHHIO OECX035iHBIX apPXHBHBIX JOKYMEHTOB HAa TEPPHTOPHH
Jlyranckoit Hapoano#t PecnyGauku, cornacoBaHHbiMM npoTokosoM Hayuho-
Metoanuyeckoro coseta ApxuBHoit CiyxObl Jlyranckoit Hapoanoi PecnyGnuku ot
20.09.2024 Ne 7, pykopoactBysick noanyHktom 2.1.49 nyukra 2.1 pasgena 2,
nyHkTom 5.1 pasgena 5 [lonoxenus 06 AJMHHHUCTpPaLMM TOPOJICKOrO OKpyra
MYHHLHINAJIbHOE 00pa3oBaHue TropoAckod okpyr ropoa Kuposck JlyraHckoii
HapoaHoii pecnydauku, yreepikiaeHHoro peuieHem CoBeta ropoackoro Okpyra
MyHHLIHNAIbHOE oOpa3oBaHue ropojackoit okpyr ropoa Kuposck Jlyraumckoit
Hapoanoii Pecriy6auku ot 02.11.2023 Ne 2, AaMHHHCTpALIUS

INOCTAHOBUJISIET:

I. Coznate BpemeHHYI0 KOMHCCHIO 10 BBISIBJIEHHIO M Tepejaye 0ecxo3siHbIX
apXHBHBIX JIOKYMEHTOB (aajee — Komuccus).

2. VYrBepauth npunaraemoe [lonokeHue o BpeMeHHOH KOMHCCHH M0
BLISIBJICHHIO M Tiepe1aye 0ecXo3siHbIX apXHUBHbIX JIOKYMEHTOB.

3. OnyGaukoBaTh HacTosillee MOCTAHOBIEHHE B MEPHOAHYECKOM [eYaTHOM
u3naHuM, rasere «KHpOBCK ceroaHs» M pa3MecTMTb Ha O(GMLHAILHOM caiiTe
MYHHLMIIAILHOrO 00pa3oBaHus ropojckoi okpyr ropoa Kuposck JlyraHckoii
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Hapoanoit  PecnyGauku B MHGOPMALUMOHHO-TENIEKOMMYHHKALMOHHOH  CeTH
«HUutepuer» (https://agklinr.su).

4. KOHTpOJ'lb 3a UCITOJIHEHHEM HACTOALIEIO pacrnopsaKeHus OCTaB/IA1O 3a co0oi.

[ naBa ropoackoro okpyra /f?'ft'/;--‘-" B.U. Cepreesa
y /
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YTBEPXJIEHO

NOCTAHOBJIEHHEM A IMHUHHUCTPALIMK
rOpOJICKOro OKpyra
MyHHUHNaNbHOE 00pa3oBaHue
ropo/IcKoi okpyr ropoa Kuposck
Jlyrancko#t Hapoanoii Pecriy6iinku
or 75 oktabps 2024 r. Ne LY6

MOJTOKEHHUE
0 BpemenHnoii KoMHCCHE 110 BBISIBJICHHIO U TIepenaye
0ecx03siHBIX APXHBHBIX TOKYMEHTOB

I. Hacroswmee [Ilonoxenne o BpemeHHOH KOMHCCHH 110 BBISBICHHMIO M
nepenaye 0ecxo3siHbBIX apXUBHBIX A0KYMeHTOB (aanee — [lonokeHue) onpejesser
MOPAZOK CO3JaHUsE M JIEATEJBbHOCTH BpemMeHHOH KOMHCCHH 110 BbISBICHHIO M
nepezaye 0ecxo3sHHbBIX ApXHBHBIX JOKYMEHTOB (1a1ee — Komuccus) Ha TEPPUTOPHH
MYHHLHNAIBLHOTO 00pa3oBaHus ropoackoit okpyr ropoa Kuposck Jlyrauckoii
Hapoanoit Pecniy6iiukwu.

2. T'naBHbiMM uHenssMH M 3aza4amMu  KOMHMCCHM  SBISIOTCS  OTHeCEHMe
JIOKyMEHTOB K OecXo3siHbIM, M oOnpejeieHHe AalbHEMLLIero .Mecta XpaHeHMs
0ecX039MHbIX APXHUBHBIX IOKYMEHTOB.

3. Kowmuccus cosnaercst noctaHoBieHHeM AJIMHHMCTPALMM  TOPOICKOro
OKpyra MyHHLHNanbHOe 00pa3oBaHHe ropoackoi okpyr ropoa Kuposck Jlyrauckoii
Hapoaxoii PecnyOankn.

4. Komuccnio Bosrnasaser npeacenarensb Komuccuu, B IMue  nepBoro
3amecTuTesss  [71aBbl  AZIMMHMCTPALMHK  TFOPOACKOrO  OKpyra  MYyHHIUMMAlbHOE
obpasoBaHHie ropoackoit okpyr ropoa Knposck Jlyranckoit Hapoauoii Pecny6imki.

5. Ilpencenarens Komuccnn ocyuiectBiaser obiuee pyKOBOACTBO paBoToil
Komuccun n obecrneunBaeT BbINOJIHEHHE 3a/1a4, BO3JI0KEHHbIX Ha KoMHCCHIO.

6. [lpencenarens KoMuccuu umeet 3amectutess.

7. B KoMHCCHIO ¢ yuyeTOM BO3JIOKEHHBIX Ha Hee 3a1ady BXOAST YJIeHb
Komueenn —  HavanbHMUK  apXMBHOIO OT/ela  yNpaBjieHHs OpraHW3alMOHHO-
JIOKYMEHTaJIbHOTO obecrneyeHus AJIMMHHCTpALIUHU rOPOACKOro OKpyra
MyHHUHNaNbHOE 0o0pa3oBaHHe ropojackoil okpyr ropoa Kwuposck Jlyranckoii
Hapozauoit PecriyGnuku, cOTpyIHHKH IOPHAHYECKOrO M KaJApOBOrO MO/pas/ie/eHHs
AZIMHHUCTPALIMK TOPOJCKOrO OKpyra MyHHLMNAJIbHOE 00pa3oBaHHEe TOPOJCKOI
okpyr ropoa Kuposck Jlyranckoit Hapoamoit  PecniyGaumku, pabGoTHHKH
MYHHLMIMAJIBHOIO YUYPEKACHHS, OCYIUECTBISIOLEr0 BeAeHHEe LEHTPAaIN30BaHHOIO
OyXrajaTepeKkoro yuera hMHaHCOBO-XO3SHCTBEHHOI AeSTeNbHOCTH OpraHoB MECTHOI0
caMOyTnpaB/ieHHs.

B ciyyae HeoOXoaMMOCTH K paboTe KOMHCCHM MOIYT [PHBJEKaTbes [0
COIJIACOBAHHIO IOPHAHYECKHE U (U3HYECKHe JTHLIa.

8. [IlepcoHanbHblii coctaB KomHccHH — yTBepKaaeTcss —pacropskeHHem
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AJIMMHMCTpPALlMM TOPOJACKOr0 OKpyra MYHHLHNaAbHOe OOpa3oBaHHE TIOPOACKO
okpyr ropoa Kuposck Jlyranckoit Hapoanoi PecriyOinku.

KonuuecTBeHHbIH cocTaB KOMHCCHH 1017K€H COCTABIIATH HEYETHOE YHCII0 U He
MoKeT ObITh MeHee 5 YesloBeK.

9. U3meHenus B coctaB KoMHCCHH BHOCSTCS pacriopsikeHHeM AJIMHHHUCTPALIMH.

10. Ynenst Komuccuu He BrnpaBe pasrjauiath CBEIACHHS W ME€PCOHA/IbHbIE
NaHHble MPaXKaaH, CTaBLIME UM H3BECTHbIMH B Xoj1€ paboTbl KoMHCCHH.

I1. Tlpu ocyulecTBieHun cBoei aestenbHocTH Komuceus cobaronaer
TpeboBaHus 3akoHoaartenbcTBa Poccuiickon ®enepauunu, Jlyranckoi HapojaHo#
PecnyOGnuku u Hactosiutero [onoxenus.

12. KoMuccus ocyulecTBasieT cieaytoume GpyHKUHH:

a) paccCMOTpEeHHe 3asiB/ICHHH, MOCTYMHUBIUUX B YCTAHOBJIEHHOM I[OpPSJAKE OT
FOPHAMYECKHX WJIM (DHU3MYECKHUX JIMLL NMpH OOHApYKEeHHH OecXO03sHHBIX apXHBHBIX
JIOKYME@HTOB;

0) npoBeaeHHE MPOBEPKH HAIH4YMS OeCXO3fHHbIX APXMBHBIX JOKYMEHTOB M
pacropsiauTes;

B) NPHHATHE pellieHUss 00 OTHECEHHH JIOKYMEHTOB K O€CXO38HHBIM apXHBHbIM
JOKYMEHTaM;

r) o nepeaaye 6eCX0O3sMHHBIX aPXHUBHBIX JIOKYMEHTOB Ha XpaHEHHE B apXHBHOE
yupex/eHHe (110 TeppUTOPHATBHON NMPUHALICKHOCTH ), LTS MPOBEACHHUS IKCIIEPTH3bI
LLEHHOCTH C TOCJEAYIOLUIUM  yropsiJouyeHueM U  (OHIAHpPOBAHUEM aPXUBHbIX
JOKYMEHTOB;

J1) y4eT W XpaHeHHe JIOKYMEHTOB, CO3/1aBaeMbIX B X0/1€ paﬁb‘rbl Komuccuu, B
nopsiike, MpeaycMOTPEHHOM 3aKoHozarelbCcTBOM Poccuiickoit  Menepaunu  u
Jlyranckoit Hapoanoii Pecny6anku 06 apxuBHOM jee.

13. JIns obecnevenus cBoux GpyHkunit Komuccus rnpase:

a) 3anpaliMBaTh M I10Jy4aTb B YCTAHOBJIEHHOM TMOpsijiKe Heo0XOAHMble
JOKYMEHTbI M HHGOPMALMIO OT IOPHAHYECKHX HIM (DHU3UYECKUX JIMLL [yTeMm
HarnpasJIeHHs 3aMpocoB;

0) nonb30BaTbCS IOCYAAPCTBEHHBIMH HH(OOPMALIHOHHBIMH CHCTEMAMH B
cilyyasix M MOpsiAKe, [pelyCMOTPEeHHbIX  3aKOHOAaTebCcTBOM  PoccHiickoii
Denepaunu;

B) NpUIJIALLIATh IOPUANYECKHUX MIH (PU3HUYECKHUX ML, HAMIPABUBILUKX 3asBJICHHE
B KoMHCCHIO, @ TaKKe MHBIX IOPHAMYECKHX MJIM (U3HYECKHX JIMIL /Ul YTOYHEHHS
MpeACTaBIeHHbIX CBEJICHHUH.

14. 3anpocsl Komuccuu noanucwiBaiotes npeaceaarenem Komuccuu. Cpok
paccMoTpeHus 3arnpocoB KoMHuccHH O npeicTaBieHM HeOOXOAUMBIX JI0OKYMEHTOB H
HHGOpPMALIMK He J0JKEeH MpeBblllaTh 15 KajneHaapHbIX AHEH ¢ 1aThl perucTpaluy
3anpoca Komuccuu.

15. OOpaieHue 0OpUAHYECKHMX M (HU3HYECKMX JIMLL NpH  O0OHApyKeHHH
JOKYMEHTOB OCYLLIECTBJISETCS MyTeM Moja4l 3asBJICHHUS M0 YCTAaHOBJIEHHOH (dopme,
COIJIaCHO  MMpWJIOKEeHUI0 K  Hactosiwemy [losokenuio, B AJIMHHHCTPALIHIO
rOPOJACKOro OKpyra MyHHUHMNalbHOE 00pa3oBaHHe ropoackoi okpyr ropoa Kuposck
Jlyranckoit Hapoanoii PecnyGianku 1o MecTy HaXOkK/A€HHs 10KYMEHTOB.

[Ipu nonave 3asBiaeHUs GU3HUECKUM JIMLOM JIOTNOJHUTENBHO TPENbsiBISETCS
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JOKYMEHT, YJ0CTOBEPSIOLIMH JIHYHOCTb (PU3HYECKOrO JIHLA.

16. 3asBiaeHHEe PEerucTpUpyeTCs 10 MpaBHIaM JEN0NPOU3BOJACTBA B )KypHae
yyeTa BXOsEeH KOPPeCroH/IeHLIHH.

17. Cpok paccmoTpenus 3asBiaeHus KoMuccHel He J0J1KeH MpeBbIlaTh Tpex
paboumnx AHEH OT JaThl perucTpaluuu odpalleHus.

18. Tlpum npoBeneHHH TMPOBEPKH HAIWYMs JIOKYMEHTOB [0 MeCTy HX
HaXOX/EHHS, B Cly4yae MOATBEPKACHHS HaIH4Ms J0KYMeHTOB (doTodukcalms)
Komuccueil B Mpon3BobHOM (opMe cocTaBiseTcs akT 00 oOHapyKeHHWH apXHBHbIX
N0KYMeHTOB. B akt Bkiouaercs uHdopmauus o ¢akre oOHapyKeHHs ael H
JIOKYMEHTOB CyObekTa, B pe3y/ibTare AesiTeJIbHOCTH KOTOPOro OHHM 00pa3oBaHbl,
MeCTe MX HaxOXAeHHs, NpUOIH3UTEIbHOM 00beMe JOKYMEHTOB. ECiH KOIMYeCTBO
BbISIBJICHHBIX JAOKYMEHTOB coctasisier Oosee 100 eaMHHUIL, 10MYCKAETCs YyUHTbIBAThH
MX B @KTe CBSI3KaMM, 110 BECY WJIK JPYIHM y100HBIM CIOCOOOM.

AKT noanucbiBaetcs BceMH wieHamMM KoMHccHM M yTBepikK/jaercs
npezacenareseM KoMMCCHM WM MPU €ro OTCYTCTBHH €ro 3aMecTHUTENIEM B CPOK He
nosjHee Tpex pabo4MX AHEH CO JIHA COCTaBIEHHs TAKOIro aKTa.

19. B ciyyae OTCYTCTBHS pacropsiaiuTesis WKW cOOCTBEHHHKA, OOHapy/KeHHbIE
JOKYMeHTbl npu3HaioTes Komuccueid 0ecxo3siiHbIMH apXUBHBIMH JIOKYMEHTAMH, H
He rosaHee nATH paboyMX JAHEH CO JHS BbIABJIEHMS, ONpEIENSeTCs MECTO HX
JlaJIbHEH11IEro XpaHeHHs .

20. becxo3siiHble apXHUBHbIE JJOKYMEHTbI, Y KOTOPbIX B JlaJIbHEHIIEM BbISBUTCS
COOCTBEHHHK WJIM pacropsanTelb, ocje NoATBEep/KIACHHs NpaBa COOCTBEHHOCTH HIIH
pacropsiKeHusi, nepeaaoTcs COOCTBEHHUKY WM PacrnopsiMTe/0 Ui XpaHeHHs M
MCTONB30BaHMUs, A TAKXKe WX JajbHelllel nepeaayd B COOTBETCTBYIOLIEE apXHBHOE
y4YpeKJIeHHe B YCTAHOBJEHHBIX 3akoHoaaTeabcTBoM Poccuiickoi ®deaepaumu
ciyyasx.

21. Tlpuem Oecxo3sHHBIX ApPXMBHBIX JOKYMEHTOB B apXHBHOE YUYpeK/ICHHE
OCYLIECTBIISIeTCS COMJIaCHO aKTy npuema-nepeaayd. Jlocrasky (rmorpyska, pasrpyska,
TPAaHCMIOPTHPOBKA M Npoyee) 10KYMEHTOB opranusyet npeaceaarenb Komuccuu. AKT
puema-nepejayd MoAMUCHIBAIOT ¢ OJHOH CTOpoHbl npexacenarenb Komuccuu, ¢
ApYroi — pyKOBOJAMTE/b APXHBHOT'O YUPEK/IEHHUs, MPUHUMAIOLIHH TOKYMEHTbI.



[Ipunoxenue

K [Tonoxkenunio o BpemenHoii
KOMMCCHH 110 BbISIBICHHIO U
nepejaye 0ecxo3siHbIX apXUBHbBIX
JIOKYMEHTOB

AZIMHHHUCTPALIMH FOPOICKOr0 OKpyra
MyHHLUHNAIbHOE o0pa3oBaHue
ropo/Ickoit okpyr ropoa Kuposck
Jlyranckoit Hapoanoii PecnyGiaunku
oT

(PHO noAHOCTBIO HIH HAHMEHOBAHHE IOPHIHYECKOI0
JAMUA, A0KHOCTD PYKOBOANTE S )

(anpec MecTa KuTEIbLCTBA (NpeObiBaHus, GaKTHYECKOTO
MPOKHBAHUA) HIIH AJIpeC IOPHIHYECKOro JIHLIA)

(PEKBH3HTbI IOKYMEHTA, Y10CTOBEPAIOLIErO THYHOCTD
rpax/1aH1Ha)

(HoMmep Tenedona)

(anpec 21€KTPOHHOM MOYTHI IPH HATHYHH)

3asBaenne 06 oOHApYKEHHH TOKYMEHTOB

(HanmenoBanue pHaHdeckoro auua, PHO pusnueckoro auua, oGHapyKHBILETO A0KYMEHTbI)

« _» 20 r. OblM oOHapykKeHbl 1OKYMEHTBI

(azpec MecTa o0HapyKeHHS 10KYMEHTOB)

(HAaMMEHOBAHHE OPraHH3aLMK, YbH JTOKYMEHTbI OOHApPYIKEHbI)

(npuMepHbIH 00beM K KpaiftHne 1aThl 0OHAPYKEHHBIX JOKYMEHTOB (10 BO3MOKHOCTH)

Jlara ) MOANKCH (pacluu@poBKa NOAMHUCH)



